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[Hearing date]
VIA US Mail:  Regular Mail and

Certified Mail, Return Receipt

[Parent Name]
[Address]
]City, State, Zip]
Dear [Parent’s Name],

This letter is to inform you in writing that the evidence presented before me by the administration of [School Name] School during the evidentiary hearing held on [Hearing date], regarding your child, [Student’s Full Name], allegedly committing the following disciplinary offenses:

1. [Enter Specific Offense(s) listed in Student Behavior Code].

___    ______ did not confirm to my satisfaction that the offenses occurred as alleged by the school administration. Therefore, the student may return to school immediately. 

___   ______ did confirm that the offenses occurred as alleged by the administration. 

The right to appeal the decision of the Hearing Officer to the District Appeal Board is provided to either party, provided written notice is made to the Executive Director for Student Affairs, Horry County Schools, P.O. Box 260005, Conway, SC 29528-6005 within five (5) school days of notification of this decision. 

Should you have any questions regarding this recommendation, please feel free to contact me at 488-6700.







Sincerely,







[Hearing Officer’s Name] 

Hearing Officer, Horry County Schools

c:
[_________________], Principal 


[_________________], Assistant principal 


Mollie Laut, Director of Special Education

P.O. Box 260005  ( 1605 Horry Street  (  Conway, SC 29528-6005  (   (843) 488-6700  (  FAX  (843) 488-6722


